
 

PO Box 927 - Address: Suite 1, Floor 1, 75-77 Wharf & Frances Street, Tweed Heads NSW 2485 
  
 

Liability limited by a scheme approved under Professional Standards Legislation 

Maintenance Request Form 
 

Building Name:   Strata Plan No.:   
 
 Address of Property: _________________________________________________________________________ 

 

               Name: ___________________________________   Unit Number: ____________________________________ 

               
               Contact Ph: _______________________________ Email Address:   
 
 
               Are you the Unit Owner or Tenant? _____________________________________________________________ 
 

 Details of Maintenance / Repair Request:  ________________________________________________________ 
 

 

               ___________________________________________________________________________________________ 

              ____________________________________________________________________________________________ 

              _____________________________________________________________________________________________  
 

Will access be required to the Unit for this maintenance issue?  YES NO 
(If yes, please provide access details below)    

 

  
  
              If tenanted, please complete this information: 
 

Property Manager Name: _______________________________________ Agency: _______________________ 
 
Phone: ___________________________________ Email: ____________________________________________ 
 
 
If you are an owner occupier, please note your preferred contact number:   ____________________________ 

 
     
          
           Please send your completed maintenance request form, along with any supporting photographs or      
          additional documentation to: info@tcmstratacoastal.com.au 
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